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CIRCULAR
Date: 21-07-2017

This is to inform all the final year students of B.Sc, B.A. & B.Com. V Sem that

Computer Science department is going to organize a workshop in soft skills

related to MS Office Word on 27-07-2017 in Computer Science Lab at 04.00 pm.

l Prof.Govind Pujara, Dept. of Computer Science, Kalaburagi will be the speaker.
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SOFT SKILLS 2017-18
SI.No. Name of the Name of the Trainer | P2t€ / Academic Number of
Module Year Participants
1 MS Office Word Prof.Govind Pujara 2017-18 30
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A workshop on MS Office Word —2017-18

27" July, 2017:

A workshop on “MS Office Word” was organized on 27-07-2017 by the
department of Computer Science in the Computer Lab of the college for the
students of B.Sc, B.Com and B.A final year. The workshop witnessed the

attendance of 30 students.

The speaker Prof.Govind Poojara, Department of Computer Science, N.V
Degree College Kalaburagi, spoke and told that one of the most widely used
programs of Microsoft Office, MS Word is a word processor developed by
Microsoft.

He given an introduction to MS Word, its features and its uses, have all
been discussed in detail, also discussed a few sample questions based on MS
Office program. Moving forward, details about the features and applications of
word have been discussed.

He covered the following key areas of MS Word:

e Basics of MS Word
e Features of MS Word
e Uses of MS Word

e Sample MS Word Question and Answers N
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He opined that, Microsoft improved Word continually over the years, upgrade of "
major features, in addition to new functionalities such as support for rich text
format (RTF).

The workshop came to an end with the vote of thanks proposed by Prof.Md Irfan.
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CIRCULAR
Date: 12-03-2019

This is to inform all the final year students of B.Sc, B.A. & B.Com. V Sem that
Computer Science department is going to organize a workshop in soft skills
related to MS Office Excel on 15-03-2019 in Computer Science Lab at 04.00 pm.
Prof.Vishal Rathod, Dept. of Computer Science will be the speaker.
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SOFT SKILLS 2018-19
Name of the < Date / Academic Number of
SI.No. Module Name of the Trainer Year Participants
1 MS Office Excel Prof.Vishal Rathod 2018-19 30
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A workshop on MS Office Excel —2018-19

15™ March, 2019: II

A workshop on “MS Office Excel” was organized on 15-03-2019 by the
department of Computer Science in the Computer Lab of the college for the
students of B.Sc, B.Com and B.A final year. The workshop witnessed the II

attendance of 30 students.

The speaker Prof.Vishal Rathod, Department of Computer Science,
I\ S.S.Margol Degree College Shahabad, spoke about MS Excel that, Excel is a

spreadsheet program from Microsoft and a component of its Office product II
group for business applications. Microsoft Excel enables users to format, organize
and calculate data in a spread sheet, by organizing data using software like Excel,
data analysts and other users can make information easier to view as data is
added or change, Excel contains a large number of boxes called cells that are
ordered in rows and columns. “

He covered the Microsoft Excel used in organizations for:

¢ Collection and verification of business data

e Business analysis ll
e Data entry and storage
e Data analysis

¢ Performance reporting

e Strategic analysis Il
e Accounting and budgeting

e Account Management and
II . Office administration
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The workshop came to an end with the vote of thanks proposed by

is used

the following:

Cell

Cell reference
Active cell
Workbook
Worksheet
Column and row headings
Formula
Formula bar
Filter

AutoFill
AutoSum
PivotTable
PivotChart and
Source data

Prof.G.S.Kanni.

in business analysis,
management and performance reporting. Excel uses a large collection of cells
formatted to organize and manipulate data and solve mathematical functions. II

He explained the Excel terminology and components:

Excel has its own terminology for its components, which new users may not
immediately find understandable. Some of these terms and components include

He explored, Excel is most commonly used in business settings, given example, it
resource management, operations
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CIRCULAR

Date: 15-11-2021

This is to inform all the final year students of B.Sc, B.A. & B.Com. V Sem that
Computer Science department is going to organize a workshop in soft skills
related to MS PowerPoint on 20-11-2021 in Computer Science Lab at 04.00 pm.
Prof.Govind Pujara, Dept. of Computer Science, Kalaburagi will be the speaker.
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SOFT SKILLS 2020-21

Name of the Date / Academic Number of
SI.No. Module Name of the Trainer Vi Participants
1 MS PowerPoint Prof.Govind Pujara 2020-21 45
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A workshop on MS PowerPoint —2020-21

20" November, 2021:

A workshop on “MS PowerPoint” was organized on 20-11-2021 by the
department of Computer Science in the Computer Lab of the college for the
students of B.Sc, B.Com and B.A final year. The workshop witnessed the

attendance of 45 students.

The speaker Prof.Govind Poojara, Department of Computer Science, N.V
Degree College Kalaburagi, spoke and told that MS PowerPoint is a professional
presentation program that allows the user to create “presentation slides” that is
plugged into the computer.

He given an introduction to MS PowerPoint, its features and its uses, have
all been discussed in detail, also discussed a few samples example based on MS
PowerPoint program. Moving forward, details about the features and applications
of PowerPoint have been discussed.

He covered the following key areas of MS PowerPoint:

e Getting started, selecting slide templates, slide master
e Creating slides in slide view and outline view

e Creating graphics and graphs

e Inserting images, clipart and movies

e Builds, transitions and onscreen shows
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He opined that, A PowerPoint presentation is a good way to convey pieces
of information, usually in the form of an outline, to a large audience.

The workshop came to an end with the vote of thanks proposed by
Prof.Vishal Rathod.
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CIRCULAR
Date: 13-01-2022

This is to inform all the final year students of B.Sc, B.A. & B.Com. V Sem that

Computer Science department is going to organize a workshop in soft skills

B related to Internet Browsing on 18-01-2022 in Computer Science Lab at 04.00 pm.
Prof.Vishal Rathod, Dept. of Computer Science will be the speaker.
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SOFT SKILLS 2021-22
Sl.No. Nane ot the Name of the Trainer Bate f Academic Nun"ll-)er i
Module Year Participants
1 Internet Browsing Prof.Vishal Rathod 2021-22 50
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A workshop on Internet Browsing — 2021-22

18" January, 2022:

A workshop on “Internet Browsing” was organized on 18-01-2022 by the
department of Computer Science in the Computer Lab of the college for the
students of B.Sc, B.Com and B.A final year. The workshop witnessed the

attendance of 50 students.

The speaker Prof.Vishal Rathod, Department of Computer Science,
5.5.Margol College Shahabad, spoke and told that, A web browser is a type of
software that allows to find and view websites on the internet. Even if you didn’t
know it, there are many different web browsers, but some of the most common
ones include Google Chrome, Safari, and Mozilla Firefox.

He given an introduction to Internet browsing, basics of browsing the web.
Moving forward, he talked about navigating to different websites, using tabbed
browsing, crating bookmarks, and more.

He covered the following key areas of Internet browsing:

e URLs and the address bar
Links
Navigation buttons

Tabbed browsing

Bookmarks and history

Downloading files
e Saving images
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He opined that, web browser is an application software that allows us to
view and explore information on the web. User can request for any web page by
just entering a URL into address bar.

Web browser can show text, audio, video, animation and more. It is the
responsibility of a web browser to interpret text and commands contained in the
- web page.

Earlier the web browsers were text-based while now a day’s graphical-
based or voice-based web browsers are also available.

The workshop came to an end with the vote of thanks proposed by |I
Dr.Basavaraj Hiremath.
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Attendance Sheet
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